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Section SF 1449 - CONTINUATION SHEET 
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0001  1 Each $63,750.00 $63,750.00  
 All Access Pass 350 Users 

FFP 
All Access Pass for up to 350 Individuals Period of Performance: 
July 8, 2022 through June 30, 2023 
 
FOB: Destination 
PURCHASE REQUEST NUMBER: HQCAAA231248 
R499  

 

   
  
 
 NET AMT $63,750.00 
 
 ACRN AA 

CIN: HQCAAA2312480001 
 

 $63,750.00 
 

                   
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0002  50,000 Each $1.00 $50,000.00  
 Printed Materials 

FFP 
Includes Books @ $40 ea 
Other items shall be quoted as requested. Any printed material or training support 
item on the GSA contract can be ordered through this line item. 
July 8, 2022 through June 30, 2023 
 
FOB: Destination 
PURCHASE REQUEST NUMBER: HQCAAA231248 
R499  

 

   
  
 
 NET AMT $50,000.00 
 
 ACRN AA 

CIN: HQCAAA2312480002 
 

 $50,000.00 
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0003  6,000 Each $1.00 $6,000.00 NTE 
 Facilitator for Training Courses 

FFP 
Franklin Covey Facilitators for Training Courses on Site (travel included) IAW the 
All Access Pass 
July 8, 2022 through June 30, 2023 
 
FOB: Destination 
PURCHASE REQUEST NUMBER: HQCAAA231248 
R499  

 

   
  
 
 NET AMT $6,000.00 
 
 ACRN AA 

CIN: HQCAAA2312480003 
 

 $6,000.00 
 

                   
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1001  1 Each $63,750.00 $63,750.00  
OPTION All Access Pass 350 Users 

FFP 
All Access Pass for up to 350 Individuals Period of Performance: 
July 1, 2023 through June 30, 2024 
 
FOB: Destination 
R499  

 

   
  
 
 NET AMT $63,750.00 
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1002  50,000 Each $1.00 $50,000.00  
OPTION Printed Materials 

FFP 
Includes Books @ $40 ea 
Other items shall be quoted as requested. Any printed material or training support 
item on the GSA contract can be ordered through this line item. 
July 1, 2023 through June 30, 2024 
 
FOB: Destination 
R499  

 

   
  
 
 NET AMT $50,000.00 
 
    

                   
  
 
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1003  6,000 Each $1.00 $6,000.00 NTE 
OPTION Facilitator for Training Courses 

FFP 
Franklin Covey Facilitators for Training Courses on Site (travel included) IAW the 
All Access Pass 
July 1, 2022 through June 30, 2023 
 
FOB: Destination 
R499  

 

   
  
 
 NET AMT $6,000.00 
 
    

                   
 
 
 
 
INSPECTION AND ACCEPTANCE TERMS 
 
Supplies/services will be inspected/accepted at: 
 
CLIN  INSPECT AT  INSPECT BY  ACCEPT AT  ACCEPT BY  
0001  N/A  N/A  DEFENSE COMMISSARY 

AGENCY 
1300 E AVENUE 
FORT LEE VA 23801-1800  

Government  
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0002  N/A  N/A  DEFENSE COMMISSARY 
AGENCY 
1300 E AVENUE 
FORT LEE VA 23801-1800  

Government  

0003  N/A  N/A  DEFENSE COMMISSARY 
AGENCY 
1300 E AVENUE 
FORT LEE VA 23801-1800  

Government  

1001  N/A  N/A  DEFENSE COMMISSARY 
AGENCY 
1300 E AVENUE 
FORT LEE VA 23801-1800  

Government  

1002  N/A  N/A  DEFENSE COMMISSARY 
AGENCY 
1300 E AVENUE 
FORT LEE VA 23801-1800  

Government  

1003  N/A  N/A  DEFENSE COMMISSARY 
AGENCY 
1300 E AVENUE 
FORT LEE VA 23801-1800  

Government  

 
 
 
 
 
DELIVERY INFORMATION 
 
CLIN  DELIVERY DATE  QUANTITY  SHIP TO ADDRESS  DODAAC / 

CAGE  
          
0001  POP 08-JUL-2022 TO 

30-JUN-2023  
N/A  DEFENSE COMMISSARY AGENCY 

WORKFORCE DEVELOPEMENT 
DEPARTMENT 
1300 E AVENUE 
FORT LEE VA 23801-1800 
804-734-8000 
FOB:  Destination  

HQCAAA  

          
0002  POP 08-JUL-2022 TO 

30-JUN-2023  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
HQCAAA  

          
0003  POP 08-JUL-2022 TO 

30-JUN-2023  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
HQCAAA  

          
1001  POP 01-JUL-2023 TO 

30-JUN-2024  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
HQCAAA  

          
1002  POP 01-JUL-2023 TO 

30-JUN-2024  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
HQCAAA  

          
1003  POP 01-JUL-2023 TO 

30-JUN-2024  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
HQCAAA  
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ACCOUNTING AND APPROPRIATION DATA 
 
AA: 012191 097     4930 004 N          D 4J00 22_CCH_WCF_D              22_CCH_CENTRALLY MANAGED  CCH       253  
AMOUNT: $119,750.00  
        
ACRN  CLIN/SLIN  CIN  AMOUNT  
        
AA  0001  HQCAAA2312480001  $63,750.00  
  0002  HQCAAA2312480002  $50,000.00  
  0003  HQCAAA2312480003  $6,000.00  
  
 
CLAUSES INCORPORATED BY REFERENCE 
 
 
52.203-12  Limitation On Payments To Influence Certain Federal 

Transactions  
JUN 2020    

52.203-19  Prohibition on Requiring Certain Internal Confidentiality 
Agreements or Statements  

JAN 2017    

52.232-18  Availability Of Funds  APR 1984    
252.203-7000  Requirements Relating to Compensation of Former DoD 

Officials  
SEP 2011    

252.203-7002  Requirement to Inform Employees of Whistleblower Rights  SEP 2013    
252.204-7004  Antiterrorism Awareness Training for Contractors.  FEB 2019    
252.204-7012  Safeguarding Covered Defense Information and Cyber 

Incident Reporting  
DEC 2019    

252.204-7015  Notice of Authorized Disclosure of Information for Litigation 
Support  

MAY 2016    

252.209-7004  Subcontracting With Firms That Are Owned or Controlled By 
The Government of a Country that is a State Sponsor of 
Terrorism  

MAY 2019    

252.216-7009  Allowability of Legal Costs Incurred in Connection With a 
Whistleblower Proceeding  

SEP 2013    

252.225-7048  Export-Controlled Items  JUN 2013    
252.232-7010  Levies on Contract Payments  DEC 2006    
252.243-7001  Pricing Of Contract Modifications  DEC 1991    
252.243-7002  Requests for Equitable Adjustment  DEC 2012    
  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR 
EXECUTIVE ORDERS—COMMERCIAL PRODUCTS AND COMMERCIAL SERVICES (DEVIATION 2018-
O0021) (JAN 2022) 
 
(a) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph 
(a) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and 
does not contain the clause at 52.215-2, Audit and Records—Negotiation.  
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(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall 
have access to and right to examine any of the Contractor’s directly pertinent records involving transactions related 
to this contract.  

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other 
evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any 
shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If 
this contract is completely or partially terminated, the records relating to the work terminated shall be made 
available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes 
clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available 
until such appeals, litigation, or claims are finally resolved.  

(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, 
regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that 
the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law. 

(b)(1) Notwithstanding the requirements of any other clauses of this contract, the Contractor is not required to flow 
down any FAR clause, other than those in this paragraph (b) (1) in a subcontract for commercial products or 
commercial services. Unless otherwise indicated below, the extent of the flow down shall be as required by the 
clause—  

(i) 52.203-13, Contractor Code of Business Ethics and Conduct (NOV 2021) (41 U.S.C. 3509). 

(ii) 52.203-19, Prohibition on Requiring Certain Internal Confidentiality Agreements or Statements (JAN 2017) 
(section 743 of Division E, Title VII, of the Consolidated and Further Continuing Appropriations Act, 2015 (Pub. L. 
113-235) and its successor provisions in subsequent appropriations acts (and as extended in continuing resolutions)). 

(iii) 52.204-23, Prohibition on Contracting for Hardware, Software, and Services Developed or Provided by 
Kaspersky Lab and Other Covered Entities (NOV 2021) (Section 1634 of Pub. L. 115-91). 

(iv) 52.204-25, Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or 
Equipment. (NOV 2021) (Section 889(a)(1)(A) of Pub. L. 115-232). 

(v) 52.219-8, Utilization of Small Business Concerns (OCT 2018) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts 
that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) 
exceeds $700,000 ($1.5 million for construction of any public facility), the subcontractor must include 52.219-8 in 
lower tier subcontracts that offer subcontracting opportunities.  

(vi) 52.222-21, Prohibition of Segregated Facilities (APR 2015). 

(vii) 52.222-26, Equal Opportunity (SEP 2016) (E.O. 11246).  

(viii) 52.222-35, Equal Opportunity for Veterans (OCT 2015) (38 U.S.C. 4212). 

(ix) 52.222-36, Equal Opportunity for Workers with Disabilities (JUL 2014) (29 U.S.C. 793).  

(x) 52.222-37, Employment Reports on Veterans (FEB 2016) (38 U.S.C. 4212). 

(xi) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (DEC 2010) (E.O. 13496). 
Flow down required in accordance with paragraph (f) of FAR clause 52.222-40.  

(xii) 52.222-41, Service Contract Labor Standards (AUG 2018) (41 U.S.C. chapter 67).  
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(xiii)(A) 52.222-50, Combating Trafficking in Persons (NOV 2021) (22 U.S.C. chapter 78 and E.O. 13627). 

(B) Alternate I (Mar 2015) of 52.222-50 (22 U.S.C. chapter 78 and E.O. 13627). 

(xiv) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, 
or Repair of Certain Equipment-Requirements (MAY 2014) (41 U.S.C. chapter 67).  

(xv) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain Services-
Requirements (MAY 2014) (41 U.S.C. chapter 67).  

(xvi) 52.222-54, Employment Eligibility Verification (NOV 2021) (E.O. 12989). 

(xvii) 52.222-55, Minimum Wages for Contractor Workers Under Executive Order 14026 (JAN 2022). 

(xviii) 52.222-62 Paid Sick Leave Under Executive Order 13706 (JAN 2022) (E.O. 13706). 

(xix)(A) 52.224-3, Privacy Training (JAN 2017) (5 U.S.C. 552a). 

(B) Alternate I (JAN 2017) of 52.224-3.    

(xx) 52.225-26, Contractors Performing Private Security Functions Outside the United States (OCT 2016) (Section 
862, as amended, of the National Defense Authorization Act for Fiscal Year 2008; 10 U.S.C. 2302 Note). 

(xxi) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (MAY 2014) (42 U.S.C. 1792). Flow 
down required in accordance with paragraph (e) of FAR clause 52.226-6.  

(xxii) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (NOV 2021) (46 U.S.C. 55305 and 
10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.  

(2) While not required, the contractor may include in its subcontracts for commercial products and commercial 
services a minimal number of additional clauses necessary to satisfy its contractual obligations.  

(End of clause)  

 

 
 
 
52.217-8     OPTION TO EXTEND SERVICES (NOV 1999) 
 
The Government may require continued performance of any services within the limits and at the rates specified in 
the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the 
Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance 
hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the 
Contractor within 60 days prior to the expiration of the option year/contract. 
 
(End of clause) 
 
 
 
52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000) 
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(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days; 
provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60 
days  before the contract expires. The preliminary notice does not commit the Government to an extension. 
 
(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 
 
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed five 
(5) years (60 months). 
 
(End of clause) 
 
 
 
52.222-42      STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (MAY 2014) 
 
In compliance with the Service Contract Labor Standards statute and the regulations of the Secretary of Labor (29 
CFR part 4), this clause identifies the classes of service employees expected to be employed under the contract and 
states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the  
provisions of 5 U.S.C. 5341 or 5332. 
 
THIS STATEMENT IS FOR INFORMATION ONLY:  IT IS NOT A WAGE DETERMINATION  
Employee Class Monetary Wage-Fringe Benefits 
 
Access https://sam.gov/content/home for related rates. 
 
(End of clause) 
 
 
 
52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998)  
 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in 
full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may 
be accessed electronically at this/these address(es): 
 
https://www.acquisition.gov/browse/index/far 
 
https://www.acq.osd.mil/dpap/dars/dfarspgi/current/index.html 
 
(End of clause) 
 
 
 
52.252-6     AUTHORIZED DEVIATIONS IN CLAUSES (NOV 2020) 
 
(a) The use in this solicitation or contract of any Federal Acquisition Regulation (48 CFR Chapter 1) clause with an 
authorized deviation is indicated by the addition of "(DEVIATION)" after the date of the clause. 
 
(b) The use in this solicitation or contract of any Defense Federal Acquistion Regulation Supplement (48 CFR 
Chapter 2) clause with an authorized deviation is indicated by the addition of "(DEVIATION)" after the name of the 
regulation. 
 
(End of clause) 
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252.203-7003 AGENCY OFFICE OF THE INSPECTOR GENERAL (AUG 2019) 
 
The agency office of the Inspector General referenced in paragraphs (c) and (d) of FAR clause 52.203-13, 
Contractor Code of Business Ethics and Conduct, is the DoD Office of Inspector General at the following address: 
     
Department of Defense Office of Inspector General, Administrative Investigations, Contractor Disclosure Program, 
4800 Mark Center Drive, Suite 14L25, Alexandria, VA 22350-1500. 
     
Toll Free Telephone: 866-429-8011.  Website: https://www.dodig.mil/Programs/Contractor-Disclosure-Program/. 
 
(End of clause) 
 
 
 
 
252.232-7003     ELECTRONIC SUBMISSION OF PAYMENT REQUESTS AND RECEIVING REPORTS (DEC 
2018) 
 
(a) Definitions. As used in this clause-- 
     
Contract financing payment means an authorized Government disbursement of monies to a contractor prior to 
acceptance of  supplies or services by the Government. 
     
(1) Contract financing payments include-- 
     
(i) Advance payments; 
     
(ii) Performance-based payments; 
     
(iii) Commercial advance and interim payments; 
    
(iv) Progress payments based on cost under the clause at Federal Acquisition Regulation (FAR) 52.232-16, Progress 
Payments; 
    
(v) Progress payments based on a percentage or stage of completion (see FAR 32.102(e)), except those made under 
the clause at FAR 52.232-5, Payments Under Fixed-Price Construction Contracts, or the clause at FAR 52.232-10, 
Payments Under Fixed-Price Architect-Engineer Contracts; and 
     
(vi) Interim payments under a cost reimbursement contract, except for a cost reimbursement contract for services 
when Alternate I of the clause at FAR 52.232-25, Prompt Payment, is used. 
    
(2) Contract financing payments do not include-- 
     
(i) Invoice payments; 
     
(ii) Payments for partial deliveries; or 
    
(iii) Lease and rental payments. 
     
Electronic form means any automated system that transmits information electronically from the initiating system to 
affected systems. 
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Invoice payment means a Government disbursement of monies to a contractor under a contract or other 
authorization for supplies or services accepted by the Government. 
     
(1) Invoice payments include-- 
     
(i) Payments for partial deliveries that have been accepted by the Government; 
     
(ii) Final cost or fee payments where amounts owed have been settled between the Government and the contractor; 
     
(iii) For purposes of subpart 32.9 only, all payments made under the clause at 52.232-5, Payments Under Fixed-
Price Construction Contracts, and the clause at 52.232-10, Payments Under Fixed-Price  
Architect-Engineer Contracts; and 
    
(iv) Interim payments under a cost-reimbursement contract for services when Alternate I of the clause at 52.232-25, 
Prompt Payment, is used. 
     
(2) Invoice payments do not include contract financing payments. 
     
Payment request means any request for contract financing payment or invoice payment submitted by the Contractor 
under this contract or task or delivery order. 
     
Receiving report means the data prepared in the manner and to the extent required by Appendix F, Material 
Inspection and Receiving Report, of the Defense Federal Acquisition Regulation Supplement. 
     
(b) Except as provided in paragraph (d) of this clause, the Contractor shall submit payment requests and receiving 
reports in electronic form using Wide Area WorkFlow (WAWF). The Contractor shall prepare and furnish to the 
Government a receiving report at the time of each delivery of supplies or services under this contract or task or 
delivery order. 
     
(c) Submit payment requests and receiving reports to WAWF in one of the following electronic formats: 
     
(1) Electronic Data Interchange. 
     
(2) Secure File Transfer Protocol. 
     
(3) Direct input through the WAWF website. 
     
(d) The Contractor may submit a payment request and receiving report using methods other than WAWF only when-
- 
     
(1) The Contractor has requested permission in writing to do so, and the Contracting Officer has provided 
instructions for a temporary alternative method of submission of payment requests and receiving reports in the 
contract administration data section of this contract or task or delivery order; 
     
(2) DoD makes payment for commercial transportation services provided under a Government rate tender or a 
contract for transportation services using a DoD-approved electronic third party payment system or other exempted 
vendor payment/invoicing system (e.g., PowerTrack, Transportation Financial Management System, and Cargo and 
Billing System); 
     
(3) DoD makes payment on a contract or task or delivery order for rendered health care services using the 
TRICARE Encounter Data System; or 
     
(4) The Governmentwide commercial purchase card is used as the method of payment, in which case submission of 
only the receiving report in WAWF is required. 
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(e) Information regarding WAWF is available at https://wawf.eb.mil/. 
     
(f) In addition to the requirements of this clause, the Contractor shall meet the requirements of the appropriate 
payment clauses in this contract when submitting payment requests. 
 
 
(End of clause) 
 
 
 
 
252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (DEC 2018) 
  
 
(a) Definitions. As used in this clause— 
 
“Department of Defense Activity Address Code (DoDAAC)” is a six position code that uniquely identifies a unit, 
activity, or organization. 
 
“Document type” means the type of payment request or receiving report available for creation in Wide Area 
WorkFlow (WAWF). 
 
“Local processing office (LPO)” is the office responsible for payment certification when payment certification is 
done external to the entitlement system. 
 
“Payment request” and “receiving report” are defined in the clause at 252.232-7003, Electronic Submission of 
Payment Requests and Receiving Reports. 
 
(b) Electronic invoicing. The WAWF system provides the method to electronically process vendor payment requests 
and receiving reports, as authorized by Defense Federal Acquisition Regulation Supplement (DFARS) 252.232-
7003, Electronic Submission of Payment Requests and Receiving Reports. 
 
(c) WAWF access. To access WAWF, the Contractor shall— 
 
(1) Have a designated electronic business point of contact in the System for Award Management at 
https://www.sam.gov; and 
 
(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration 
available at this web site. 
 
(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training 
Course and use the Practice Training Site before submitting payment requests through WAWF. Both can be 
accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/. 
 
(e) WAWF methods of document submission. Document submissions may be via web entry, Electronic Data 
Interchange, or File Transfer Protocol. 
 
(f) WAWF payment instructions. The Contractor shall use the following information when submitting payment 
requests and receiving reports in WAWF for this contract or task or delivery order: 
 
(1)  Document type. The Contractor shall submit payment requests using the following document type(s): 
 
(i) For cost-type line items, including labor-hour or time-and-materials, submit a cost voucher. 
 
(ii) For fixed price line items— 
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(A) That require shipment of a deliverable, submit the invoice and receiving report specified by the Contracting 
Officer. 
 
Combo Invoice 2in1 
 
 
(B) For services that do not require shipment of a deliverable, submit either the Invoice 2in1, which meets the 
requirements for the invoice and receiving report, or the applicable invoice and receiving report, as specified by the 
Contracting Officer. 
 
COMBO Invoice 2in1 
 
(iii) For customary progress payments based on costs incurred, submit a progress payment request. 
 
(iv) For performance based payments, submit a performance based payment request. 
 
(v) For commercial item financing, submit a commercial item financing request. 
 
(2) Fast Pay requests are only permitted when Federal Acquisition Regulation (FAR) 52.213-1 is included in the 
contract. 
 
[Note: The Contractor may use a WAWF “combo” document type to create some combinations of invoice and 
receiving report in one step.] 
 
(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in 
applicable fields in WAWF when creating payment requests and receiving reports in the system. 
 

Routing Data Table* 

Field Name in WAWF Data to be entered in WAWF  

Pay Official DoDAAC  HQ0866 

Issue By DoDAAC  HQC005 

Admin DoDAAC**  HQC005 

Inspect By DoDAAC  N/A 

Ship To Code  HQCAAA 

Ship From Code  N/A 

Mark For Code  N/A 

Service Approver (DoDAAC)  HQCAAA 

Service Acceptor (DoDAAC)  HQCAAA 

Accept at Other DoDAAC  N/A 

LPO DoDAAC  N/A 

DCAA Auditor DoDAAC  N/A 

Other DoDAAC(s) N/A 
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(4) Payment request. The Contractor shall ensure a payment request includes documentation appropriate to the type 
of payment request in accordance with the payment clause, contract financing clause, or Federal Acquisition 
Regulation 52.216-7, Allowable Cost and Payment, as applicable. 

(5) Receiving report. The Contractor shall ensure a receiving report meets the requirements of DFARS Appendix F. 

(g) WAWF point of contact. 

(1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s 
WAWF point of contact. 

Julie Proctor – julie.proctor@deca.mil 

804.734.8000 ext. 48496 

_________________________________________________________________ 

 (2) Contact the WAWF helpdesk at 866-618-5988, if assistance is needed. 

(End of clause) 

 
 
 
 
 
 
 

IMPORTANT INFORMATION FREEDOM 
OF INFORMATION ACT (FOIA) 

SOLICITATION AND CONTRACTS FOIA AND 
POSTING NOTICE 

Any award(s) resulting from issuance of this solicitation or quote may be posted in the DeCA Freedom of 
Information Act (FOIA) electronic reading room at www.commissaries.com.  The posting will contain the total 
contract award amount, as well as any awarded individual contract line item pricing (CLIN and Sub-CLIN).  
Unexercised option prices will not be published. 

In compliance with the provisions of Executive Order 12600, the contract holder may identify to the agency 
FOIA Officer (foia@deca.mil), within 21 calendar days of the contract award date, any information contained in 
the contract that it deems to be confidential commercial information.  The FOIA officer will review the 
submission and contact the contract holder with a decision.  Failure to identify any such information will be 
interpreted by the Agency as the contract holder having no such information to identify or withhold from posting 
in the FOIA electronic reading room. 

The postings typically take place at a minimum of two distinct points; upon the initial award of the contract and 
then again after the final option period has been exercised.  However, should a FOIA request for the contract be 
received in the interim, the contract may be reposted including any awarded contract pricing up to the date of the 
FOIA request. Unexercised option prices will not be published. 
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This action is being taken to ensure contract award information is available to the general public, as it was in the 
past, pursuant to the President’s January 21, 2009 memorandum regarding the Freedom of Information Act 
(FOIA). 

 
 
 
STATEMENT OF WORK 
 
1. TITLE:  DeCA Workforce Development Branch requirement for Leadership Development 

Training Program 
 
2. BACKGROUND: The Defense Commissary Agency (DeCA), headquartered at Fort Lee, 

Virginia, operates a worldwide chain of commissaries providing groceries to military 
personnel, retirees and their families in a safe and secure shopping environment. Authorized 
patrons purchase items at cost plus a five (5)-percent surcharge, which covers the costs of 
building new commissaries and modernizing existing ones. Shoppers save an average of 
more than 30 percent on their purchases compared to commercial prices – savings worth 
about $3,400 annually for a family of four. A core military family support element, and a 
valued part of military pay and benefits, commissaries contribute to family readiness, 
enhance the quality of life for America’s military and their families, and help recruit and 
retain the best and brightest men and women to serve their country. 

 
3. OBJECTIVES:  Commercial Off-the-Shelf (COTS) training materials to be used as a part of 

DeCA’s Leadership Development Program.  This requirement should be available on-line 
24/7, should be allowed for up to 350 individual personnel and should allow for full access of 
all tools, assessments, videos, digital learning modules available live in-person, and live 
online, including self-printing of course materials. This requirement should allow for DeCA 
employees to be certified as facilitators to aid in training of DeCA’s leadership personnel. 

 
Materials are used to train in the following courses:   DeCA Manager’s, New Supervisor,  
Emerging Leader, and the Commissary Officer’s Course or a refresher in any of these 
courses. This training collaborates agency specific mandatory training completions which 
directly ties into the leadership portion of the agencies training plan.  The training is also needed 
for refresher training for employees and facilitators in house, as well as additional other training 
topics beneficial to DeCA, a list of proposed topics are attached. This training has become a part 
of DeCA’s Leadership required training for all supervisors and managers.  The requirement 
is geared towards building trust and influence, defining team's purpose, creates a strategic 
link between the team and the organization, and align the four systems of execution, talent, 
core work processes, and customer feedback. 
 

 Recommended Training Topics:  
 
4 Essential Roles of Leadership 
4 Essential Roles of Leadership Series: 
 Introduction to the 4 Essential Roles 
 Inspire a Culture of Trust 
 Create a Shared Vision and Strategy 
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 Execute Your Team’s Strategy and Goals 
 Unleash Your Team’s Potential 
5 Choices to Extraordinary Productivity 
6 Critical Practices for Leading a Team 
7 Habits Foundations 
7 Habits of Highly Effective People 4.0 
Building Business Acumen 
Find out WHY 
Jhana Micro Learning for Managers 
Meeting Advantage 
Millennials @ Work 
Presentation Advantage 
Project Management Essentials 
Writing Advantage 
7 Habits for Managers 
7 Habits Leader Implementation 
Leaders @ Change 
Leadership Foundations 
Leadership: Great Leaders, Great Teams, Great Results for the Public Sector 
Leading at the Speed of Trust 
Managing Millennials 
Speed of Trust Foundations 
Unconscious Bias 
The 7 Habits Jumpstart: Habits 1‐3 
The 7 Habits Jumpstart: Habits 4‐7 
Time Management Fundamentals 
Time Mgmt. Microsoft® Outlook® 
Intro to Project Mgmt. Essentials 
Business Writing Skills 
3rd Alternative: Conflict Resolution 
3rd Alternative: Decision Making 
3rd Alternative: Innovation 
3rd Alternative: Negotiation 
3rd Alternative: Problem Solving 
Leadership Modular Series: 

4 Imperatives of Great Leaders 
Building Process Excellence 
Clarifying Your Team's Purpose 
Inspiring Trust 
Leading Across Generations 
Unleashing Talent 
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