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3. RESPONSIBILITIES.

a. The Chief Information Officer (CIO) will acquire MFPs that have the ability to provide
duplex printing, scan to email, and copy functions.

b. Executive Directors and Functional Process Owners (FPO) will:

(1) Reduce printing and storage of hard copy documents when information is acceptable
to be retained in digital form, consistent with legal requirements and Agency records retention
requirements identified in DeCAM 5-2.2, “Records Disposition Manual.”

(2) Submit waivers to purchase government printers for a specific employee with a
specific need. Requests will be in memorandum format, signed by the employee’s immediate
supervisor or FPO, and be submitted to the CIO for approval.

c. Employees without a CAC (e.g., local nationals) will be required to log in using a user

name and password for each MFP function.

4. APPLICABILITY. This DP assigns responsibility for accomplishing the requirements of
DoD Publications Program, in accordance with DoDI 5025.01. This DP applies to all DeCA

activities and all DeCA personnel.
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