
Vendor Portal 10.5.2.188

View Historical Costs 

You can view all costs entered into the 

system dating to the last cost change prior 

to Data Conversion on 1/26/2017.  

Results will reflect back to the last cost 

changes prior to Power HQ Go Live or the 

first cost of any item added to the system 

since Go Live.

1. Click on VENDOR COST ENTRY Module

2. Click on ALL at the top of the page

3. Click on APPLY

4. Click on SHOW HISTORICAL

5. Go to START DATE column heading and click once to view 

the oldest cost changes first or click twice to view the most 

recent cost changes first.  
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Vendor Portal 10.5.2.188

View Historical Item Adjustments 

You can view all adjustments entered 

into the system dating to the last 

adjustment prior to Data Conversion on 

1/26/2017.  

Results will reflect back to the last 

adjustments prior to Power HQ Go Live 

or the first adjustment to any item added 

to the system since Go Live.

1. Click on VENDOR ITEM ADJUSTMENTS Module

2. Click on ALL at the top of the page

3. Click on APPLY

4. Click on SHOW HISTORICAL

5. Go to START DATE column heading and click once to view 

the oldest adjustments first or click twice to view the most 

recent adjustments first.  
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