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NOTICE TO THE TRADE - DeCA NOTICE 15-55 

SUBJECT: Vendor Credit Memo Credit Card and Scandown Payments 

The purpose of this Notice to the Trade is to advise of changes impacting the method of 
payment fo r vendor cred it memo randums (YCMs). DeCA processes cred it card payments 
through a third party processor provided by the U. S. Treasury's Bureau of Fiscal Serv ice and is 
therefore, bound by their regulations. 

The Treasury Financial Manual, Announcement No A-2014-04 imposed changes to the 
dollar-value limit for credit card collections and further clarified the po licy for split transactions. 
In order to comply with the Treasury Bureau' s regulations, DeCA must implement changes to 
o ur co llecti ons procedures. The change appli es to those companies, the ir representatives or 
brokers who pay YC Ms and scandowns with a credit card , e ither directly to DeCA or via the 
Pay.gov application. 

Effective June I, 20 15, e lectronic funds transfer or ACH payments wi ll be mandatory for 
those compan ies whose week ly Suspense Report (invoice) o r monthly1080 Billing (for VC Ms 
processed as a charge sale) exceeds the maximum a llowable amount o f $24, 999.99. The use of 
multiple credit cards to pay the invoice will not be allowed. As a Federal agency, we have a 
responsibility to conserve taxpayer dollars and take cost cutting measures where poss ible. The 
lowered credit card thresho ld will save on transaction fees associated w ith the higher card 
charges. 

Several companies have been using the ACH payment method for more than a year and 
have reported it as streamlined and effic ient. The ACH payment process works the same as the 
credit card program. The vendor registers the contract numbers or PINNS with the YC M-Credit 
Card team, YCMCC@deca.mil. You wi ll be provided w ith bank account information to 
facilitate an e lectronic transfer. A Suspense Report listing a ll YCMs for the previous week will 
be distributed v ia email on a weekly basis; payment is due within 7 business days. However, 
procedures are in place to handle any questionable item on the report. 

Questio ns regarding this Notice may be directed to Cheryl Dancy at (804) 734-8000, ext. 
52903 or Maria Howard, ext. 52900. OCONUS contacts are N icho las Rothstein, 
Nicholas.rothste in@deca.mil or Wayne Davis, wayne.davis@deca.mil. 

Lauren P. Bands, Jr. 
Ch ief Financial Officer 
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